OueHouYHble maTepuanbl npu hopMmupoBaHUM paboymx nporpamm
aucumnnuH (moaynemn)

HanpaBneHue NnoAroToBKMU / cneunanbHOCTb:  [JokyMeHTOBEAEHWE 1 apXMBOBEAEHUE

MNpodune / cneynanusaymn: Lindposusaums kopropaTUBHOro 4oKymeHToobopoTa (aganTupoBaHHas
obpasoBaTenbHas nporpamma)

OucunnnuHa: KoxduaeHunansHoe 4enonpov3BoacTBO

dopmMupyemble KOMMETEHLUM: OrK-3
1. OnucaHue n0Ka3aTenel7|, KputepueB n LWWKan oueHnBaHuA KOMHGTSHLIMVI.

Mokasatenu u Kputepumn oueHnBaHmnA KoMneTeHunmn

O6bekT YpPOBHU CCHOPMMPOBAHHOCTM KOMMNETEHL NI KpuTtepuii oueHnBaHns
OLLEHKM pe3ynbTaTtoB 06y4yeHus
Obyvarowuincs Hun3knih ypoBeHb YpoBeHb pe3ynbTaToB 00y4veHus
[MoporoBbit ypoBeHb He HWXe NoporoBoro

[NoBbILLEHHbIN YPOBEHb
Bbicokuni ypoBeHb

LLIkanbl oueHMBaHUsA KOMNeTeEHUNN npu coayve 3adveTta

HocTurHyTbIn XapakTepucTuka ypoBHS CHOPMUPOBAHHOCTU KOMMNETEHL N Lkana oueHnBaHus
YpPOBEHb
pesynbTara
obyueHusa
MoporoBbii Obyuvatowmics: 3auTeHo
YPOBEHb - 0OHapyxun Ha 3ayeTe BCECTOPOHHWE, CMCTEMATUYECKME U rNybokue

3HaHUS y4ebHO-NporpaMMHOro Matepuana;

- ponycTun Hebornblune ynyweHns B OTBETaX Ha BONPOCH!,
CYLLECTBEHHbLIM 06PA30M HE CHUKAIOLLME UX KAYeCTBO;

- [OMYCTWI CYLLECTBEHHOE YryLleHVe B OTBETE Ha OAVH U3 BOMPOCOB,
KOTOpOE 3a TEM ObINO YCTPaHEHO CTYAEHTOM C MOMOLLBIO YTOYHSIHOLLUX
BOMPOCOB;

- [OMYCTWM CYLECTBEHHOE YryLleHe B OTBETaX Ha BOMPOCHI, YacTb U3
KOTOpbIX Obifla ycTpaHeHa CTYAEHTOM C NMOMOLLBH0 YTOYHSIHOLLMX

BOMpPOCOB
Hwusknn O6yvarowuiics: He 3ayTteHo
YPOBEHb - OOMYCTUWI CYLLECTBEHHbIE YNYLLIEHUS NP OTBETaX Ha BCe BOMNPOCHI

npenogaeaTens;

- o6Hapyxun npobensl 6onee yem 50% B 3HAHMSIX OCHOBHOMO y4ebHO-
nporpamMmmHoro maTepuana

OnuncaHue WwKan oueHMBaHus
KomneTeHUnn oby4yatoLerocs oLeHmBaeTcs cneayowmm obpasom:

MnaHupyemsblin CopepxaHue LwKanbl OLeHMBaHUs
YypOBEHb OOCTUTHYTOrO YPOBHS pesynbTata oby4veHus
piiﬁlzT:J:B HeynoBneTBoputensHO YOoBNeTBOPUTESNBHO XopoLuo OTnunyHo

He 3auteHo 3ayTeHo 3ayTeHo 3auTeHo




3HaTtb

HecnocobHocTb
obyuvatowerocs
CaMOCTOATENbHO
NpoaeMOHCTPMpOBaTh
Hanuyne 3HaHW Npu
peLleHnmn 3agaHui,
KoTopble Obinn

Obyuatowwumiica
cnocobeH
CaMOCTOSATENbHO
NpoAEMOHCTPUPOBATL
Hanuune 3HaHWUi Npu
peLleHnn 3agaHuni,
KoTopble 6binn

Obyuvatowuincs
OEeMOHCTpupyeT
CMOCOBHOCTL K
CaMOCTOSATENbHOMY
NPUMEHEHMIO
3HaHWKM Npun
peLueHnmn 3agaHun,

O6yuatowuincs
OEMOHCTpUpyeT
CNocobHOCTb K
CaMOCTOSATENbHOMY
NPUMEHEHWIO 3HAHWUIA B
BblOOpe crnocoba
peLUEHNS1 HEM3BECTHbIX

peLueHnsa NnocTaBrieHHOM
3agauu no

CcTaHgapTHomy obpasuy
MOBTOPHO.

NPMMEHEHWN HaBblka Mo
3agaHuAaMm,
peLueHne KOTopbiX BbIno
rnokasaHo
npenogasartenem

npumMmeHeHne HaBblka
peleHus 3agaHun,
aHaJlIornMYyHbIX TEM,
KoTopble
npeacraBnan
npenogasaTenb,
M npu ero
KOHCYINbTaTUBHON
nogaepkke B Yactu
COBPEMEHHbIX
npobnewm.

npeacTaBneHbl npeacTaBneHbl aHarnorm4HbIX Tem, UNN HecTaHZaPTHbIX
npenogaBatenem npenogasaTenem KoTopble 3aaHui 1 npu
BMecTe ¢ obpasLom BMeCTe C npeacTasnan KOHCYNbTaTUBHOM
UX peLueHus. 0bpasyom 1x peLleHus. npenogasaTenb, noaaepxke B 4actu
1 npwu ero MEeXONCUUNIMHAPHbIX
KOHCYIbTaTUBHON CBA3ENn.
noaaepke B 4acTtu
COBPEMEHHBIX
npobnewm.
YmeTb OTtcytcTBUE Y Obyuatowmiica Obyuvatowuincsa O6yuvatowuincs
obyuvatowierocs OEeMOHCTpupyeT NpoaeMOHCTpUpyeT OeMOHCTpupyeT
CaMOCTOATENBbHOCTU B | CaMOCTOATENbHOCTE B | CaMOCTOSATENbHOE camocTodATenbHoe
NPUMEHEHUN YMEHWUW NO | MPUMEHEHUN YMEHUWA | MPUMEHEHUE YMEHUI |  MPUMEHEHWE YMEHWN
NCMNOMb30BaHMI0 peLleHns y4ebHbIX peLleHns 3adaHuin, | peLleHnst HEM3BECTHbIX
METOA0B OCBOEHMS 3agaHui B NOJSTHOM aHarnorm4HbIX TeM, UNN HeCTaHZaPTHbIX
y4ebHOM OUCUUNIVHBI. COOTBETCTBMM C KOTophble 3aJaHvi u npu
obpasLom, npencTaensn KOHCYNbTaTMBHOM
OaHHbIM npenogasarenb, NnoaaepXxke
npenogaBaTenem. 1 npu ero npenoaasartens B 4acTu
KOHCYbTaTUBHOM MEeXONCUUNIMHAPHbIX
nogaepXke B Yyactu CBA3EN.
COBPEMEHHbIX
npobnem.
Bnapetb HecnocobHocTb O6yvatowuiics Obyvatowuics Obyvatowuics
CaMOCTOSATENbHO OeMoHCTpupyeT OEeMOHCTpUpyeT OeMOHCTpupyeT
NposiBUTb HaBbIK CaMOCTOATENBbHOCTb B | CaMOCTOATENbHOE camocTodATenbHoe

npUMeHeHue HaBblka

peLLeHns HEN3BECTHbIX
UNW HecTaHOapPTHBIX

3afaHun 1 npu
KOHCYNbTaTUBHOW
noaaepxke

npenojasarerns B 4acTu

MeXONCUUMIUHAPHBLIX
cBs3en

2. MepeyeHb BOMPOCOB M 3a4a4 K 3K3aMeHam, 3a4eTaM, KypCOBOMY NPOEKTUPOBaHUIO, NabopaToOpHbIM

3aHATUAM.

MpyMepHBIi NepeyeHb BOMNPOCOB K 3a4eTy

KomneTteHuumsa OlMK-3:
1. MocypapcTBeHHasi cuctemMa JOKYMEHTaUMOHHOro obecneyeHmst ynpasneHus

2. JlokanbHble

HOPMAaTUBHbIE aKThl,

Aenonpon3BoacTBEHHOIO U CeKpeTapCKoro nepcoHana

©COoNOUA~®

10 MoaroToBka AOKYMEHTOB K XPaHEHUIO;
11.KoHpmnaeHumansHoe oenonponsBoacTBo

HopmaTnBHO-mMeToaMyeckas 6asa genonponssoacTea
[loKyMeHTOO00POT NPeanpUsSTU U yUpeXaeHN
OpraHu3auns genonpoussoacTBa Ha NPeanpuaTUaX U B Y4peXOEHUAX
KoHTpOnb MCNONHEHUSI 4OKYMEHTOB
CncrtemaTtunsaumsa JOKYMEHTOB, HOMEHKNaTypa gen opraHn3auumn
[okyMeHTpoBaHue TPyAOBbIX MPABOOTHOLLEHUI U OpraHu3aums paboTbl C AOKYMEHTaMu Nno MMYHOMY COCTaBy
lMepcoHanbHble AaHHbIe, MOHATUE, CTPYKTYpa, NPUHAANEXHOCTb, TpeboBaHUsA k 06paboTke 1 nepenade

pernamMeHTUpyrwwmne aOedteribHoCTb Aenon pOVI3BOD,CTBeHHOI7I

cnyxosl,




MpumepHbIe NpakTUYeckue 3agaym (3agaHus) 1 cuTyauum
KomneTteHuus OlK-3:

1. Ochopmute Ha komnbioTepe o06pasubl ABYX BMAOB OGraHKOB AOKYMEHTOB: 0Owmmn GnaHk (C
NPOAONbHBIM  PACMOMIOXXEHNEM PEKBM3UTOB) WM  OnaHK [OIMKHOCTHOrO nuua (C  YrnoBbIM
pacnosioXXeHMeM pekBu3nToB). HammeHoBaHWe opraHusaumm, ons Kotopon Bbl Gyaete rotoBuTb
AaHHble 6NaHKN — BbIMbILLIIEHHbIE

2. [epeuncnute nokanbHble HOPMaTMBHblE akTbl, pernameHTUpylLlmMe OesTenbHOCTb
[enonpon3BoACTBEHHOM CNy0bl, A€N0NPOM3BOACTBEHHOIO Y CEKPETAPCKOrO NepcoHana

3. OnucaTtb coaepxaHue HoMeHKNaTypy aen kadeapbl «IpaxaaHckoe, NpeanpuHUMaTenbCKoe U
TPaHCMOPTHOE NpaBo»



3. TectoBble 3agaHua. OueHka no pe3ynbTaTtaM TeCTUpOBaHUA.

MpumepHble 3agaHns  TecTa

3apaHue 1 (Or1K-3)

Bbibepute npaBunbHbIM BapnaHT oTBeTa.

CobnogeHne eanHbIX npasun opopMieHna JOKYMEHTOB obecneymBaer:

1. KauecTBeHHOE cocTaBneHne JOKYMEHTOB, OPUONYECKYIO CUY JOKYMEHTOB

2. FOpugmn4yeckyo cuny AOKYMEHTOB, ONEPaTUBHOCTb N KA4YeCTBEHHOE COCTaBfIEHWE OOKYMEHTOB,
opraHusaunto BbICTPOro nNomcka AOKYMEHTOB, akTUBHOE Mcnonb3oBaHne OBM npu coctaBneHun
AOKYMEHTOB

3. KOpugundeckyto cmny JOKYMEHTOB, ONepaTMBHOE COCTaBMeHNE AOKYMEHTOB

4. OpraHn3saumio 66ICTPOro NOMCKa JOKYMEHTOB, UX IOPUANYECKYIO CUNy

3apaHue 2 (Or1K-3)

BbibepunTe npaBunbHbIM BapyaHT OTBETA.

BnaHk ansa BHELWHNX JOKYMEHTOB BKIOYAET PEKBU3UTDI:

1. Smbnema npeanpuaTnsa, ero agpec

2. Ombnema npegnpusaTus, ero HaMMmeHoBaHue, NOYTOBbLIN agpec, Homep
KOHTaKTHOro TenedoHa, gata u HoMmep AOKYMeHTa

3. HasBaHue npeanpunatnd, ero noYToBbIM agpec, AaTa U HOMep nNucbMa
4. HassaHue npegnpuaTtus, amonema, Homep KOHTakTHOro TenedoHa

3apaHue 3 (Or1K-3)

BbibepuTe npaBunbHbIM BapuaHT oTBeTa.

[laTton BCTynneHna npukasa B CUny ABnseTcs:

1. [laTta ero ochopmneHns cekpetapem

2. [lata ero nognucaHns pykosogutenem

3. daTta goKymMeHTa, Ha OCHOBAHUKN KOTOPOro ooopMIisieTcs nNpukas
4. [lata BBegeHNA ero B AENCTBUNE, YKa3aHHas B TEKCTE



MonHbIN KOMMMEKT TECTOBbLIX 3aaHUIN B kopriopaTMBHOM TecToBow obornoudke ACT pasmelleH Ha cepepe YUT OBIYTIC,
a Takke Ha canTe YHuBepcuteTa B pasgene CLO OABIYTC (o6pasoBaTtenbHasi cpega B IMYHOM KabnHeTe
npenogaearens).

CooTtBeTcTBME Mexay 6anbHOM CUCTEMOM U CUCTEMOM OLIEHNBAHUSA NO pe3ynbTaTaM TECTMPOBAHUS yCTaHaBNMBaeTCs
nocpeacTsoM crnegyowen Tabnuubi:

BEHb
Ob6bekT [NokasaTenu oueHmMBaHUsA OueHka eipj(')lb'le'aTOB
OLIEHKM pe3ynbTaTtoB 0by4yeHus pesy
obyyeHus
60 6annoB n meHee «HeygooBneTBopuTEnbHO» Hu3knih ypoBeHb
. 74 — 61 6annos «YO0BNeTBOPUTENBHO» MoporoBbI ypoBEHDb
O6yuatowuincs =
84 — 75 6annos «XopoLLo» [MOBbILLIEHHBIV YPOBEHb
100 — 85 6annos «OTnnyHO» Bbicokunii ypoBeHb

4. OueHKa oTBeTa oby4arowerocs Ha Bonpochkl, 3agavy (3agaHue) ak3aMmeHaLMOHHOro bunera, 3a4eTa,
KYPCOBOIO NPOEKTUPOBaHUA.

OueHka oTBeTa oby4atoLLerocsi Ha BONpocChkl, 3agadvy (3agaHue) akzaMmeHaUMoHHoro bunerta, 3ayeta

Cop,ep>+<aH|/|e LKanbl oueHnBaHuaA

3neMeHTbl OLleHNBaHUS HeypnoBneTtBopuTensHo | YA0BNeTBOPUTENBHO Xopouuo OTnunyHo
He 3auTteHo 3auTteHo 3auTteHo 3auTteHo
CooTteeTcTeue oTBeTos  |[1071HOE HecooTBeTCTBME |[3HAUNUTESIbHbIE HesnauutenbHble |[NonHoe
hopMynMpoBKam no BCeM BOMpocam MOrpeLuHoCTH MOrpeLLIHOCTM COOTBETCTBUE
BOMPOCOB (3agaHuni)
c MonHoe HecooTBeTCTBME |3HAUNTENBHOE HesnauutenbHoe |CooTBeTcTBME
TPYKTYPa, Kputeputio. HEeCoOoTBETCTBME HeCcooTBETCTBUE KpuTepwmio npu
nocrenosarernsHocTs 1 KpUTEPUIO KpUTEPUIO oTBeTe Ha Bce

nioruka otseTta. YMeHue

BOMPOCHI.
YeTKO, MOHSITHO, rPamMOTHO
1 cBo6OOHO M3naratb
CBOW MbICIH
MonHoe He3HaHne NmetoT mecTo NmetoT mecTo MonHoe
HOPMaTUBHOMN U CYLLIECTBEHHbIE HEeCyLleCTBEHHbIE [COOTBETCTBUE
npaeoBow 6a3bl ynylieHms (He3HaHne |ynywieHms 1 OaHHOMY KpUTEpPUIO
HaHWe HOPMATUBHBIX, cneuuanbHon OonbluUen YyacTn 3 He3HaHune OTBETOB Ha BCe
NpaBOBbIX A4OKyMeHTOB 1 |"TMTepaTypbl LOKYMEHTOB 1 OTAENbHbIX BOMPOCHI.
creumanbHoi NMTepaTypbi crneumarnsbHomn (eAnHWMYHbIX) paboT
nutepatypsbl no u3 ymcna
Ha3BaHuIo, obszaTensHom
cofepXaHuio U T.4.).  [nuTepaTypbl.
YMeHue cBda3aTb Teopuio|YMeHne ceasatb YMeHue cBsA3aTb MonHoe
C MpakTukon paboTbl HE [BONPOCHI TEOPUM U BOMPOCHLI TEOPUN U [COOTBETCTBUE
nposiBNsieTcs. NPaKTUKN NPOSIBNAETCA |NPaKTUKN B OAaHHOMY KpUTEPMUIO.
YMmeHue yBasbiBaTth peako OCHOBHOM CnocobHocTb
TEOopuio C NPaKTUKOW, nposiBRseTcA. MHTEerpupoBaTb
B TOM 4uMCre B obnactu 3HaHUA n
npodeccroHanbLHoOn npueBnekartb
paboTbl cBefeHus 13
PasnmyHbIX HAaY4YHbIX
cchep
Ha Bce OtBeTbl Ha 6onbwyto  [1. JaHbl HenonHble |[daHbl BEpHbIE
OONOSNHUTENbHbIE yacTb OTBETHI Ha OTBETHI Ha BCE
BOMNPOCHI AOMOSTHUTENBHbIX OOMONHUTENbHbIE  |AONOMNHUTENbHbIE
npenogjasartens gaHbl  (BONpOCOB BOMNPOCHI BOMPOCHI
Kayectso oTBETOB Ha HEBEpHbIe OTBETbI. npenojaeaTtens AaHbl |npenojaeatens.  [npenogasatens.
OONOMNHUTENbHbIE HEBEpHO. 2. [laH oauH
BOMPOCH HEBEpHbI OTBET Ha

AonosHnTernbHbIE
BOMpPOCHI
npenogaBaTend.

anMe‘-IaHI/IeZ nToroeas oueHka (*)OpMI/IpyeTCFl KaK cpegHAaA apm@meTquCKaﬂ pe3ynbTaTtoB 3J1eMEHTOB OLleHNBAHUA.




